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Our Philosophy

Grace Christian Academy Mother’s Morning Qut was founded for
the purpose of providing a Christ-Centered, Bible -based,
Christian education for all children. TWe strive t0 educate youhg
minds in Christ-Centered Curriculum. All units will be taught from
a bibliCal perspective. The center has a positive, loving, and
hurturing atmosphere. e believe the center is ah extension of
the Christiah home. All our activities are planned for Christian
growth anhd fellowship, as well as educational benefits.

The staff will provide opportunities for every child to develop
SKills inh sharing, taking turns, making friends, resolving Conflicts,
solving problems, helping others, recognizing, and accepting
others, building self-esteem, strengthening emotional control, and
experiencing growth towards self-disCipline. Qur qualified
teachers have a strong faith in Jesus Christ and [0ook to Jesus for
guidance throughout each day.




Mission Statement

At Grace Christiah Academy Mother’s Morning Qut, we seek to
hurture and minister to your child and family by displaying the
love, mercy, and gracCe of Jesus Christ in everything we do. Qur
purpose is to prepare your child not only soCially, emotionally,
physically, and intellectually but more importantly spiritually,
equipping them to succeed in everything they do.




Notice of NondisCriminhatory Policy

The Grace Christian Academy Mother’s Mornhing admits students
Of ahy race, color, hationhal and ethhiC origin, sex, etcC... to all the
rights, privileges, programs, and activities generally accorded, or

made aVailable to students at the sChool. It does hot disCriminate

in ih administration of its educCational policies or admissions
poliCies. In accordance with Federal [Law this institution is
prohibited from disCriminhation based on race, Color, hational
origin, sex age or disability.




FEES

Payments are made through the Brightwheel app.

Registration Fee
Anbh anhual, $75 hoh-refundable registration fee will be charged for each child
for the schoo| year.

A Supply Fee will be charged for each child for the school year. The fee is
$100 for the year. $50 is due by September 15 ahd $50 is due by Jahuary 15.

Tuition

Tuition is paid monthly. Anhy payment arrangement must be made in the office
with the approval of the Director. ACcounts that become delinquent after 1
month, the Child will not be permitted to return until the account is paid. If
parents have an outstanding aCccount with the center, their Child will hot be
admitted for ahother sChool Year until the balanhce is paid.

Tuition for the 2023-2¢ SChoO| Year is as follows:

Two Days — Tuesdays/Thursdays $175.00
Three Days — Mondays/Wednesdays/Fridays $200.00
Five Days — 3’s and ¢'s Only $250.00

If your child is absent from the center Or if the center is closed for holidays,
Show days, emergency days, teacher workdays, etC., tuition payment is still
required. ALL FEES ARE NON-REFUNDABLE.




Authorization for Child’s Release

Children may be released ONLY to parents, legal Suardian(s), or
persons wWho have been specCifiCally authorized(listed on appliCation)
t0 piCK up the Child. If a person shows up anhd is hot listed as ah
authorized person to piCKk up, the Child will hot be released to that
person. You may hot Call and give someone permission. The person
must be on your written list. Please make sure you list everyone
that may heed to piCk your child up. . A picture ID may be
required. PLEASE DO NOT SEND ANYONE UNDER THE AGE
OF 18 TO PICK UP YOUR CHILD.

Late Pickup

A |ate piCkup fee Will be Charged to your account at the rate of $2
per mihute if you piCk up your Child from the Center after 1:00 p.m.
If you khow that Yyou Will be |ate for piCkup, please hotify the Center
on the day You will be |ate before pickup. A late fee will still be
Charged

Arrival
&
Dismissal
R
oy

Arrival and Dismissal

Sign In/Qut: Jpon arrival, the staff will sigh your child in through
the Brightwheel app. Ah adult must accompahy all Children inside
the facility. NEVERILEAVE YOUR CHILD UNATTENDED!
When you returh for your child, a staff member will sigh the child
out on the Brightwheel app.




Days ahd Hours of Qperation
The Center operates Monday-Friday year-round, from 9:00 a.m.-1:00 p.m.
except for the days and holidays listed onh the Calehdar.

GCA Mother’s Morning Qut 202¢-25 Calendar

Aug. 27 Orientation

GSeptember 2 Labor Day - Holiday -MMO Closed
Ceptember 3  First Day of MMO

October 18 Teacher Planning Day

Nov. 11 Veteran’s Day-MMO Closed

NoOV. 25-29 Thanksgiving Holiday -MMOQO Closed
Dec. 20-Jan. 3 Christmas Holiday - MMO Closed

Jan. 6 Classes Resume

Jah. 20 Martih Luther King Holiday
Feb. 17 President’s Day Holiday
March 1¢ Teacher Planning Day

Apr 18-25 Easter Break-MMOQ Closed

May 23 Last Day of MMO




Inclement Weather Policy

In the event of inClement weather, the center will follow the Cleveland
County School Closing.

The center reserves the right to close for
repairs, Workshops, and conferences.
Advance notice will be given when possible.

HEALTH, SAFETY, AND EMERGENCY PROCEDURES

The Staff Will keep a file indiCating how to get in touch with parents, Who to
Call if parents are unavailable, and the name of your Child's physiCian, hospital,
and dentist. Please keep these numbers up to date. If your address or
telephone humber should Change, please hotify the OffiCe staff. Always leave
a humber on the Sign In/Sigh Qut sheet and in the OfFfiCe where you, Or
someone you desighate, Canh be reached in Case Of siCkness or anh emergency. If
your child requires mediCal attention due to ah accCident that oCCurred at the
Center:

e A Caris always available for emergency transportation.

e Staff must be able to identify persons authorized by the parent to take the
Child from the Center.

e The Center maintains a phonhe number list where emergency contaCts may be
reached.

o Emergency telephone numbers are posted by the phone for fire, police,
ambulance, and rescue squad.



e If Your Child should require mediCal attentioh, please bring the medicCal
report to the Child Care Center Qffice the following day.

Prevention of Shaken Baby Syndrome and Abusive Head Trauma

Grace Christian ACademy believes that preventing, recognizing, responding to,
and reporting shaken baby syndrome and abusive head trauma (SBS/AHT) is ah
important function of keeping Children safe, protecting their healthy
development, providing quality ChildCare, and educating families.

Background

SBSIAHT is the hame given to a form Of physical Child abuse that occurs
when an infant or small Child is violently shakenh and/or there is trauma to the
head. Shaking may last ohly a few seconds but Canh result in severe injury or
even death. According to North Carolina Child Care Rule (ChildCare centers,
10A NCAC 09 .0608, family childcare homes, 104 NCAC 09 .1726), eaCh
Childcare facility licensed to Care for children up to five year of age shall
develop and adopt a policy to prevent SBSIAHT.

Procedure/Practice

If SBSIAHT is suspecCted we will observe a Child for sigh which inClude
irritability and/or high-pitChed Crying, difficulty staYing awake/lethargiC, |0SS
Of consciousness, difficulty breathing, inability to lift the head, seizures, [aCK
Of appetite, Vomiting, bruises, poor feeding/sucking, ho smiling or VocCalization,
inability Of the eyes to taCk anhd/or deCreased muscCle tone. Bruises to |00k for



are onh the upper arms, rib Cage, or head resulting from gripping or from hitting
the head.

Also, if SBSIAHT is suspected:

o Call 912 immediately upon suspecting the abuse and inform the director.

o Call the parents/guardians.

o If the child has stopped breathing, trained staff will begin pediatric CPR.

o Instanhces of suspected child maltreatment in Child Care are reported tO
Division of Child Development and Early Education (DCDEE) by calling
1-800-859-0829 Or by emailing webmasterdcd@dhhs.nC.gov.

o Instance Of suspected Child maltreatment in the home are reported to
the county Department of SocCial Services 704-487-0661.

Preventionh Strategies for staff dealing with a Crying, fussy, or distraught
child:

Staff should first check to see if the child has any physical heeds such as,
hungry, tired, SiCK, Or needs a diaper Change. If ho physiCal heed is identified,
Staff Will attempt ohe or more Of the following; rock the child, hold the child
Close, walk with the child, stand up hold the child Close, sihg or talk in a
soothing voice, rub or stroke the Child’s baCk, Chest or tummy, offer a pacCifier
Or try tO distraCt the child with a toy, take the child for a ride ih a stroller,
turh oh SOft musiC. If Staff feel frustrated, an immediate break is allowed. If
we see a parent becoming frustrated with a Child, we Will Kindly offer support
anhd ask if we Can help with the Child and allow the parent a break.

Behaviors that are prohibited are shaking or jerking a child, tossing a child into
the air Or into a Crib, Chair Or Car seat, pushing a child into walls, doors or
Furniture.
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Parent web resources
o The American AcCademy of PediatriCs:
www.healthychildren.org/English/safety-prevention/at-
home/Pages/Abusive -Head-Trauma-Shaken-Baby-Syndrome.aspX
o The National Center on Shaken Baby Syndrome:
http://dontshake.org/Family-resources
o The Period of Purple Crying: http://purplecrying.info/

FacCility web resources

o Caring for Qur Children, Standard 3.¢4.¢4.3 Preventing and Identifying
Shaken Baby Syndrome/Abusive Head Trauma,
http://Cfoc.nrCkids.org/StandardView.Cfm?StdNum=3.4.4.3¢=+

o Preventing Shaken Baby Syndrome, the Centers for Disease Contro| ahd
Prevention, http://Centerforchildwelfare.fmbi.usf.edu/kb/trprev/Preventing SBS 508-
a.pdf

o Early Development ¢ Well-Being, 2ero to Three,
www.zerotothree.org/early-development

Medication

Qur licensing regulators have suggested that we keep as
little mediCation as possible in the Center to provide a
safer environment for Children. Please ask your child's
physiCian to presCribe mediCine to be given before and
after the hours that your Child will be ih our Care, if
possible. The following information comes from the NC Day Care Licensing
Handbook and will be the procedure used at the Center. All mediCatioh for
children enrolled in MMQO must have SpecCific instructions and written
permission for administering medication. Instructions must be completed by
either the parent or a physiCian and must inClude the following: 1. Child’s
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name. 2. Name Of medicCation. 3. Amount of mediCation. ¢. Frequency of
medication. NOTE: INSTRUCTIONS MUST BE SPECIFIC - DO NOT USE
THE WORDS "AS NEEDED" ON THE FORM. 5. Length of time the medicCine
is to be given. 6. Sighature Of parent.

Prescription Medication

1. Must be inh original container bearing the original label. Must have
Complete instructions on the label or be acCompahied by written
instructions from a health professional, which include 1 - 6 above. 2. Must
be administered only to the person for whom it was prescCribed. 3. Canhhot
be administered after itS expiration date.

Over-the-Counter Medications
1. Should have the individual Child's hame written on the bottle.

2. Must have written instructions from the parent or physiCianh. 3. Must have
written permission from the child's parent. ¢. Can be administered only to the
person specified in written instructions from the parent. 5. A doCtor must
give instructions about dosage if the dosage COnfliCts with the instructions on
the patient mediCine bottle. The CorreCt dosage amount £Or your Cchild's age
must be Clearly listed on the bottle. 6. MediCcatioh Canhot be administered
after the expirationh date.

Instructions must be followed when administering all mediCations.
Medications must hot be administered in any mahner that is contrary to the
instructions on the container or the physiCiah's instructions. Medication slip
must inClude specCificC instructions from the container or the physiCian’s
instructions. When administering the medication, the medication Slip must be
sighed by staff using full first and last hame. [.eftover mediCations must be
returnhed to parents after treatment is completed. Medicine cah be kept anhd
given to g Child only for the length Of time hoted on the instructions and
hever after its expiration date.
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NOTE:
e Medications must be in separate locked storage as required by the Sahitation
regulations.

e Medication is hot to be |eft in g child's diaper bag but must be given to the
OFffice staff.

o Any product that states: Keep Qut of Reach of Children must be locked up
except for emergency mediCations.

e SunsCreens, baby powder, diaper ointment, etC. are considered mediCations
and must be handled as all other medications.

FOODALLEGRIES s Allergies

Parents should provide a Written emergency treatment plan to be followed in
the event their child has an allergic reaction. The plah should include a list of
all allergens, Sighs Of an allergy reaction, and types anhd doses of medications to
be used. Identify a protoCol| for ah emergency and inClude contacCt
ihformatioh for the Child’s doCtor.

Teachers Will hotify parents when Certain communiCable diseases are
present, we ask that You hotify the teachers when your child is out
SiCK.

Children with the following may NOT be brought to preschool:
eChicken Pox
eCOnjunctivitis (“pink eye)
*Whooping Cough

o[ iCe




*Measles

eGCabies

sMumps

*Rubella

eCCarlet Fever

(Jnusual behaviors will be monitored closely, ahd parent(s) will be
contacted if other symptoms develop. These behaviors inClude, but
shall not be limited to:

*CrahKky or |ess aCtive behavior than usual

eCrying more than usual

eFeeling general discomfort or seeming unwel|

o[ ,OSS Of appetite

Children developing any symptoms that require dismissal or injured
during the day, they shall be piCked up by a parent sihCe sChool does
not have adequate isolation facilities. If we Cannhot contact a
parent, we will Call the emergency contaCt. Your emergencCy contact
must be someone who Canh be available in Case of mild illness, whiCh
would be aVvailable to provide temporary Care fOr g SiCk Child and has
transportation to the preschool.

eDiarrhea: More thah one abhormally loose stool|
eHeadaChe or Stiff heCk

eCevere Coughing

e(Jnusually dark, tea colored urine

eDiffiCcult or rapid breathing
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o(zray or white stoo|

eGevere itChing of the body Of SCalp, Or sCratChing Of the sCalp (may
be symptoms of liCe or sCabies)

eFever over ohe 100 degrees by mouth or 99 degrees under the arm
*Pink eye, tears, ahd redness of eyelid lining, irritation, followed by
swelling or disCharge of pus

AN infected skin patCh(es) - Crusty, bright yellow, dry or gummy
areas of sKin

e(Jnusual spots or rashes

eJOomiting

eSore throat or trouble swallowing

*\Yellowish skin or eyes

Children may return to SChool 2¢ hours after
free of fever and symptoms. Children returhing : ,
with any of the previous symptoms will be sent © o Stk P -sp03173
home. When your Child is ready to returh, and mediCation is
required, a “Medication Authorization” form must be completed,
sighed by the parent so the offiCe Can administer the mediCation.

SAFETY POLICY

Grace Christian ACademy has monthly practice fire drills ahd regular
tornado drills. Ih the event of an actual weather alert, Children will
be kept in the building.

Threats: Ih the Case Of g threatehing phone Call or written messasge,
the Director Will be hotified, and they will evaluate the threat, and
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if thought necessary, the police will be hotified, and the center Wwill
follow their directions.

General Safety Practices:

«Children are always supervised, and teacher/Child ratios maintained
All Staff members are mandated to report ahy suspiCion of Child
abuse/neglect

*Parent emergency information on file

oAUthorized piCk-up information on file-if we are hot familiar With
the authorized piCk-up person, we Will ask to see identifiCation and
will match the person’s ID with the emergency information on file
provided by the parent.

eEmergency humbers are posted by phones

eEmergency evacuation plans are posted in eaCh room

TOBACCO FREE CAMPUS Our Campus is tobacco free. No
smoking, Vaping, or dipping on the grounds of Grace Christian

AcCademy

LIABILITY INSURANCE COVERAGE

Grace Christiah ACademy has the proper ligbility insurance for the
center. Parents are responsible for individual mediCal insurance.

LUNCH AND SNACKS
Parents provide lunch. We ask that you provide a well-balanced
hutritious meal. Please do hot send Candy in your child’s -




luhch. Gummies are allowed if they are made from 100% fruit juice.
The center will provide a hutritious mornhing snack and drink.

Parent Involvement and Visitation PoliCy

Your involvement early in your Child’s life sets their course to succeed
aCademically, it gives you a greater understanding of what goes

into and occurs in our program, as well as a better fﬂ a8
understanding of your child’s growth ahd development. (Grace gﬁ@*ﬁ
Christian Academy Child Care Center has ah open-door policy, ¢« #¢

and we encourage families to partiCipate in their child’s learning.

Birthdays and Holidays

The most impOortant OCCasion is a Child’s own birthday. We want to Celebrate
birthdays!! We encourage parents to bring in CommercCially baked CcupCakes,
Cake, COOKies, ahd juice. The baked items must be in the original container
showing ingredients used.

ALY

b &
We celebrate Thanksgiving, Christmas, Valentine’s Day, and Easter. We will
have Class parties ahd ask parents to send items fOor the parties, as always
parents are encouraged to attend. If You do hot celebrate any of the above

holidays, You will heed to make other arrahgements £or your child, as we will be
uhable to provide other accommodations.

Items from Home

We understand some Children have comfort blahkets Or bears that make them
feel safe. e ask you hot to allow your child to bring toys from home except
on desighated show and tell days.
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Cbhange of Clothing

Children are active and as a result, acCidents sometimes happenh. Please label
anhd send a complete Change of Clothing for your Child to use in the event of
ah accident. When used, please bring a replacement Change of clothing. Your
child’s required change of clothing should include shirt, pants, underwear,
SOCKS, and shoes. Be sure their Clothes are easy to fasten anhd unfasten, as
these are best for Children |earnhing self-help sKills. Be aware of concerns if
you allow your Child to wear jellies, flip-Flops, Or any slide-oh shoes, whiCh
could slip off when running or Climbing. If your Child needs a Change of
Clothes ahd hone are on site, You Will be Called to bring the Clothes or piCKk up
your child. The ChildCare Center will hot be responsible for damaged oOr |0Sst
clothing.

DiscCipline Policy

Praise and positive reinforCement are effective methods of the behavior
manhagement of children. When children receive positive, honviolent, and
uhderstanding interactions from adults and others, they develop good self-
concepts, problem solving abilities, ahd self-disCipline. Based on this belief of
how Children |earh and develop Values, this facCility Will praCtiCe the following
disCipline and behavior management poliCy:

We:
1. DO praise, reward, and encourage the children.
2. DO reason with and set limits for the Children.
3. DO mode| appropriate behavior for the children.
¢. DO modify the Classroom environhment to attempt tO prevent problems
before they occur.
5. DO listen to the children.
6. DO provide alternatives for inappropriate behavior to the Children.
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7. DO provide the children with nhatural and |0giCal Cohsegquences Of their
behaviors.

8. DO treat the Children as people ahd respect their needs, desires, and
feelings.

9. DO ighore minor misbehavior.

10. DO explain things to children on their |evels.

11. DO use short, supervised periods of “time-out”

12. DO stay consistent in our behavior management program.

We:
1. DO NQOT spank, shake, bite, pinCh, push, pull, Slap, or otherwise physically
punish the children.
2. DO NOT make fun of, Yell at, threaten, make sarCastiC remarks about, use
profanity, or otherwise verbally abuse the children.
3. DO NOT shame or punish the children when bathroom accidents occur.
¢. DO NOT deny food or rest as puhishment.
5. DO NQOT relate disCipline to eating, resting, or sleeping.
6. DO NOT leave the children alone, unattended, or without supervision.
7. DO NOT place the children in locked rooms, Closets, Or boxes as
puhishment.
8. DO NOT allow disCipline of Children by Children.
9. DO NQT criticize, make fuh Of, or otherwise belittle children’s parents,
families, or ethhiC groups.
“Time-Qut” "Time-out" is the remoVval Of a Child for a short period of time
(generally 1 mihute per year Of age) from a situation in which the child is
h z misbehaving and has not responded to other disCipline
Titke O techniques. The "timeout’ space, usually a Chair, is loCated away
™ I from Classroom activity but within the teacher's sight. During
"time-out,” the Child has a Chance to thihk about the

m misbehavior which led to his/her removal from the group. After
S 19
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a brief interval of no more thah 5 minutes, the teacher discusses the inCident
anhd appropriate behavior with the child. When the child returns to the group,
the inCident is over, and the Child is treated with the same affection and
respect shownh to the other Children.

Grace Christiah ACademy does hot use Corporal puhishment as part of itsS
disCiplinary policy. Corporal punhishment will hot be administered at ahy time
by the director or teacher/staff.

Biting Policy
Biting is very common in group settings of preschool age children. Yet,
invariably, when it oCccurs, it is always disturbing to parents and Caregivers
alike. As with temper tantrums, we find that it is best to focus on prevention
rather thanh waiting for the action to take place.
The following are some reasons a Cchild may bite:
o A strong heed for independence and contro|
Feelings of frustration and anger
Ceeking attention
Imitating another child’s behavior
Celf-defense when feeling possibly threatened by another Child.

The staff of Grace Christianh Academy MMQO will be [ovihg yet firt with
children who bite. e will use some of the following procedures to work with
a Child who has a biting tendency, in addition to those disCiplihary actions
listed previously:

e (GiVing choices throughout the day that reinforce positive soCial behavior

e (iving children many opportunities to interaCt with each other along

with specCial guidance to insure positive interaCtions
o TWatChing for signs Of rising frustration and anger
e (GivVing Children |ots Of attention throughout the day
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e Modeling loving, supportive behavior

o (Offering positive alterhatives for negative behavior

e Providing support and assurance so that the Child recoghizes that they
anhd their possessions are Safe

A Final Word and Thank You

We are a Christian Education Program, ahd we wanht the Children to khow
that God loves them. Qur Christiah Staff will be teaching the children all
about Jesus ahd how He teaches us through the Bible to know and serve Him.
Tt is our prayer that each child ih our program will Come to kKhow Jesus Christ
as his or her [Lord and SaVvior at a young age.

Thanhk you ih advance fOr your interest ahd Cooperation with our program. We
hope you will find our Center to be @ warm anhd Caring place for your child.
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